AX CRISTO REY

7 researcH TRIANGLE

HIGH SCHOOL

HOW TO: CONTACT YOUR RELATIONSHIP MANAGER

Time Card Details

Student HName Date Worked
Jonathan Student o715/
Activities:

Today, | attended a department meeting in the morming and kearned about a new
project that will launch next manth. | spent a few hours updating the company's
contact database, then | worked on a PowerPoint presentation that | will be making g2

at next week's department meesting.

Hours Worked Time At Lunch Hours Worked Without Lunch
7 hirs 30 min 0 hrs £5 min 5 hrs 5 min

| would like to update the hours worked U'Yes ® No

Performance

Email your relationship
manager. See below.

Wt Abogk

Select “yes” to this
question on your
intern’s timecard. It
will send us a
notification to follow-
up
Call the school’s front
office and request to
speak with your
Relationship Manager

(919) 897-5680

Exceptanal

Unsatisfactory Expectstions Expeciiians
Rating *
Additional comments
Share comments with student? * Request a follow up from Cristo Rey7 -
JYes W T s ® 1o

Casey LoFrese
VICE PRESIDENT, CWS

CASEY.LOFRESE@CRISTOREYRT.ORG

Kara Barbee
OPERATIONS MANAGER

KARA.BARBEE@CRISTOREYRT.ORG

Elizabeth Ditcheos

PARTNERSHIP MANAGER
ELIZABETH.DITCHEOS@CRISTOREYRT.ORG

Hannah Beighey
PROGRAM MANAGER
HANNAH.BEIGHEY @CRISTOREYRT.ORG

DARE KUMOLU-JOHNSON

CWS TRAINING COORDINATOR
DARE.KUMOLU-JOHNSON@CRISTOREYRT.ORG
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	HOW TO: CONTACT YOUR RELATIONSHIP MANAGER
	Select “yes” to this question on your intern’s timecard. It will send us a notification to follow-up
	Email your relationship manager. See below.
	Call the school’s front office and request to speak with your Relationship Manager
	(919) 897-5680
	IF YOU ARE UNSURE WHO TO CONTACT, EMAIL HANNAH BEIGHEY
	Casey LoFrese
	Kara Barbee
	Hannah Beighey
	Elizabeth Ditcheos
	DARE KUMOLU-JOHNSON


	SUPERVISOR TIME CARD RUBRIC
	5  Exceptional
	4  Above Expectations
	3  Met Expectations
	2 Needs Improvement
	1 Unsatisfactory
	Rating Categories


