
You will recieve an email from
notifications@workstudyforce.com
for each student that worked that

day

Similar to this

Verify that the amount of time
worked and lunch break are

correct

Select the rating you would  like
to give the student for the day

based on their work and the
rubric on the back

HOW TO: PROVIDE TIME CARD FEEDBACK

Type any feedback or comments
you would like here. This is a

good place to tell stories about
the student at work.

Select “yes” if 
you would like the
student to see any

comments you
have added

Select “yes” if 
you would like your

relationship
manager to reach

out about
something 
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Rating Categories

S
U

P
E

R
V

IS
O

R
 T

IM
E

 C
A

R
D

 R
U

B
R

IC


	HOW TO: PROVIDE TIME CARD FEEDBACK
	Select “yes” if  you would like the student to see any comments you have added
	Select “yes” if  you would like your relationship manager to reach out about something

	SUPERVISOR TIME CARD RUBRIC
	5  Exceptional
	4  Above Expectations
	3  Met Expectations
	2 Needs Improvement
	1 Unsatisfactory
	Rating Categories


